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No email received?

Checked your 

junk/spam? 

Click on the icons 

below to contact the 

Quality Team.
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Creating User Accounts

Your RCEM QIP Lead will need to email RCEMQIP@rcem.ac.uk with the 

following information for an account to be created. 

• Full Name

• Email address

• Site Name

• QIP(s) name

Users will take up to one working day to be added to the system and the 

user will receive an automated email once this has been completed. 

To log in for the first time, you’ll need to reset your password.

IMPORTANT

User accounts are now tied 

to your RCEM membership. 

If you are a member of 

RCEM and using the same 

email address, your QIP 

portal password will be the 

same.

mailto:rcemqip@rcem.ac.uk?subject=No%20login%20email%20received
mailto:RCEMQIP@rcem.ac.uk
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Types User Accounts

Unless otherwise specified, your RCEM QIP leads will be assigned as a “Super 

user” and the rest of your users will be standard users. 

“Super users” will be able to:

• Submit clinical data

• Access the dataset 

• See all submissions for your site

• Delete and edit entries

Standard users will be able to:

• Submit clinical data

• Access the dataset

Want to change the 

type of user account 

you have? 

Get your RCEM QIP 

lead to contact us via 

email.
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Finding your Way Around

Need Help?

Need Help?

Take a look at our 

FAQs here. If you 

have any other 

questions, 

contact us via the 

portal, email, or 

phone.

Find information packs 

and terms of agreements 

for the current QIPs here.

Click here to submit data. 

You will need to select the 

site you wish to enter 

data for before you can 

enter a case.

Manage your RCEM account 

here including updating your 

email address and receiving 

other communications from 

RCEM.

You can contact us using 

this online form.

https://rcemqip.rcem.ac.uk/QIPPortal/FAQs/QIPPortal/FAQs.aspx?hkey=79813605-98fc-4e68-b547-202fe766e3cc


Home with solid fill

Home

Home

Name and Email Address Changes

If you’d like to change your name or email address on the QIP portal, please 

contact the Clinical Quality Team at RCEMQIP@rcem.ac.uk. Changing your 

email address from the contact details page below will not work. 

Need Help?

Need Help?

mailto:RCEMQIP@rcem.ac.uk
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Resetting your Password

You can reset your password using the 

“Forgot password?” link on the sign in page. 

You will get an automated email with a link 

to reset this. 

Your QIP portal username and password 

will be the same as your RCEM 

membership if you have used the same 

email address to register for the QIPs. 

No email received? 

Checked your 

junk/spam?

Click on the icons 

below to contact the 

Clinical Quality Team.
Envelope with solid fill

Receiver with solid fill

IMPORTANT

Make sure that you have had a user account created for you 

and had a confirmation email before trying to reset your 

password. 

mailto:rcemqip@rcem.ac.uk?subject=No%20login%20email%20received
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Before you Begin

You will be able to save and come 

back to any submissions that have an 

“In Progress” status using the “Select” 

button on the left.

At the end of the QIP cycle only 

entries that are marked as “Submitted” 

will be used for data analysis. 
IMPORTANT

Once you have submitted a 

case, this cannot be amended. 

The case must be deleted and 

re-entered.

Use the save 

button to 

come back to 

the entry 

later.



Home with solid fill

Home

Home

Select your site under the “Submission portal” tab

Select your QIP, you will be able to see all QIPs your site has 

registered for.

Select “Submit a new case” to complete the questionnaire. 

You can jump between pages using the drop-down menu at 

the bottom of the page.

 

If you are done with this data and have double checked the 

information is accurate. Select “Submit” to enter the case.

Entering Clinical Data

IMPORTANT

Once you have submitted a case, this cannot be amended. 

The case must be deleted and re-entered.
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Exporting Data
You can export your raw data by selecting the format from the drop-down menu 

under “Export” to the right here. 

To export all your site’s submissions, select the Export option from the 

Organisational Submissions tab.
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Entering Organisational Data

The Organisational questionnaire will 

now be sent to only the RCEM QIP 

leads noted on the registration form via 

email to complete once per QIP cycle.



Editing or Deleting Cases
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If you have not submitted 

your case and want to edit 

this.

Select the case, proceed to 

edit, then select “Save” or 

“Submit”.

If you have not submitted your 

case and want to delete it, 

Select the case, and press 

“Delete” at the bottom. 

If you have 

already submitted 

a case and want 

to delete it. Please 

contact the RCEM 

Clinical Quality 

Team.

To edit or delete 

cases, the status 

must be “In 

Progress”.
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Need help?

Please call us at 020 7404 1999 and one of our team will be happy to assist you.

Alternatively, please email us at rcemqip@rcem.ac.uk to get in touch with the Clinical Quality Team.
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Your thoughts and feedback…

Your thoughts and 
feedback…

mailto:rcemqip@rcem.ac.uk
mailto:rcemqip@rcem.ac.uk
https://forms.office.com/Pages/ResponsePage.aspx?id=Ti4DXs_ypUyFQ-eDxDO37Ylte6soFyxAiJoz25rq_VhURFpNSVFQQUFJSjJHVFhUWkVYOVdORlE1RSQlQCN0PWcu
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