
 
 
 



 

• To act as the Deputy Lead Examiner for the 

FRCEM SBA examination and support the 

FRCEM SBA Working Group, producing 

examinations according to blueprints, standard 

setting and all aspects of the conduct of the 

FRCEM SBA examination, including proof-

reading of examination materials 

• To support with the monitoring and 

development of the FRCEM SBA examination, 

ensuring it is fit for purpose and support the 

implementation of changes which improve the 

validity and reliability of all examinations as 

necessary, which may involve educational 

advice 

• To develop, maintain and update the FRCEM 

SBA Question Bank and support the review of 

the performance of examination questions 

following each sitting, including updating 

questions  

• To support with updates to the FRCEM SBA 

examination information for candidates and 

examiners, including updates to the house style 

and writing template 

• To attend meetings of the Examinations 

Committee, Question Writing Groups, Paper 

Reviews, Standard Settings, Adjudication 

meetings and Results Sign Off meetings 

• To deliver and attend training workshops for 

examiners (writers/paper reviewers) as 

necessary.  

• To respond to relevant correspondence in 

cooperation with the Head of Examinations, 

Chief Examiner and Lead Examiner 

• To sit on appeals panels and consider appeals in 

accordance with procedure 

• To deputise for the Chief Examiner on matters 

relating the examinations, as required 

• In conjunction with the Chief examiner, Dean, 

Director of education and Head of quality and 

standards to ensure EDI principles are 

respected in all matters concerning 

examinations.

 

The role of Deputy Lead Examiner is a demanding 

one and the successful applicant is someone who is 

looking to take on senior responsibility and should 

be prepared to manage a wide-ranging and 

challenging role with responsibility for a major 

professional postgraduate examination.   

Tight deadlines must be met, and applicants must 

appreciate that a level of high accuracy and 

attention to detail is necessary.  The applicant must 

also be prepared to respond quickly to email 

correspondence from the Examinations 

department, the Chief examiner and their fellow 

Lead examiner colleagues.   

Strong communication skills are also needed for 

this position as it involves contact with Committee 

members, examiners and examination candidates. 

The Term of Office is three years, renewable for a 

further period of two years. 
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Time commitment 

It is estimated that this post will require 0.5 PA per week annualised, in addition to: 

o Four Examination Committee meetings per year (0.5 day each) 
o Co-Lead a training workshop up to two times per year (0.5 day each) 
o Up to two paper setting meetings and standard setting meetings per year (1 day each). 
 
 

Anyone wishing to stand for the post will need to discuss this commitment with their clinical colleagues and 

employer(s). NHS Trusts and Foundation Trusts are reminded that the NHS allows such special leave as it is 

in the interests of the NHS. 



 
 

 

 

 

 

 

 

 

Location   

The nature of the role means that there will be several duties in London.  Most meetings will take place 

remotely via VC but attendance at exams, events and meetings in London will be necessary. Some 

additional national and international travel will likely be necessary.     

 

Remuneration    

The post is honorary.  Reasonable expenses for travel and subsistence will be payable in accordance with 

the college policy. 

 

Appointment  

To apply for the role please submit the following documents to examqands@rcem.ac.uk using ‘FRCEM SBA 

Deputy Lead - application’ in the subject line of your email: 

 

• A brief covering letter (2 pages max) which demonstrates your suitability for the role in relation to  

your skills and experience as noted in the person specification. 

• A short CV which demonstrates ways in which you match the requirements of this role noted in  

the person specification. 

 

The deadline to apply is Monday 28th April 2025 

Selection Process 

Applications will be reviewed against the person specification and successful applicants will be invited to 

interview. Interviews will be remote via Zoom with dates to be confirmed. 

 

If you have any questions in relation to the role, please contact examqands@rcem.ac.uk                  
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